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 2023 - 2026  Bachelor's of Social Science’s majoring in  

  

  

 

OVERVIEW  

  

The main objective is to attain knowledge and skills, whilst becoming a 

benefit to the company or recruiters. I enjoy learning and actively 

taking part in an innovative working environment.  

EXPERIENCE  

  

Parnter4life  06/2022- 02/2023  Credit Controller  

   

• Responsibilities issued to me were that I was a third-party 

administrator for medical practices and/or practitioners. 

• Administrative duties of checking Emails, emailing invoices and 

routinely keeping clients (or patient)updated on their admin. 

• Performed clerical month end duties pertaining to month end 

processes of client(or patient) accounts. 

• Evaluation of new credit requests and conducting client(or 

patient) credit checks, calling to and fro to remind and update 

client( or patient)of account. 

• Terms being set up for new credit clients(or patient) and 

negotiation of payment plans via call. 

• Responding to client( or patient) queries. This included 

communicating information from medical aid.  

• Requesting information from medical aid on behalf of client (or 

patient) 

• Background of basic hospital admin as emergency codes were used 

to process certain claims through to medical aid. 

• Intermediate interaction with medical aid.  

• Medical claim processes 

 

  

EDUCATION  University Of Free State  



   

 

   

 

Psychology and Criminology. 

  

Eunice Girls’ high  

2019 - 2021  National Senior Certificate  Subjects 

at school:   

• English H/L  

• Afrikaans   

• Mathematics  

• Physical Sciences  

• Life Sciences   

• Life Orientation   

• Computer Application Technology   

  

  

SKILLS  Basic Computer skills / Computer literate  

                                                 Fluent in – English, Afrikaans and able to communicate in Sotho and 

Xhosa.  

Organized 

Team player 

Communications  

 Adapt well to situation at hand. 

    

References                        Rev. Pikkie 0823354433  

Ms. Moseme 0829331608  

Russel Coetzee 0814455251  

  



   

 

   

 

 



   

 

   

 

 



   

 

   

 

 



   

 

   

 

 


