
Hillcrest,Durban,South

Africa

Phone:+27730814317

Email:

staceytorrie@gmail.com

Languages:English&

Afrikaans

License:Code8

Availability:Immediately

Certificates:Level3TEFL

---

Skills:

• LogisticsCoordination&

FleetManagement

• PropertyManagement&

Compliance

• VirtualAdministration&

Scheduling

• ClientService&

Communication

• Problem-Solving&

Multitasking

• DocumentManagement&

Reporting

• FinancialAdministration&

Invoicing

• StrongOrganizationaland

TimeManagementSkills

---

Education:

KloofHighSchool

MatricCertificate,2006

StaceyLeeTorrie

ProfessionalSummary

Ahighlyprofessional,organized,andversatileindividualwithover

10yearsofexperienceacrossthelogistics,propertymanagement,

andoperationssectors.Skilledincoordinatingcomplexprocesses,

managingclientrelationships,andmaintaininghighcompliance

standards.Proficientatworkingindependentlyinfast-paced

environments,withastrongpassionfordeliveringtop-tierservice

remotely.

WorkExperience

LogisticsCoordinator

TridentRefractorySpecialist|Feb2024–Apr2025

-Managedafleetof15vehiclesanddrivers,overseeinglicensing,

servicing,andcross-borderdocumentation.

-Ensuredcomplianceforallvehicleoperations,includingforklifts

andbobcats.

-Handledquoting,servicearrangements,andgeneral

administrativeduties.

FrontofHouseAdministrator

CotswoldLeisureCentre/Grimaldi's|Jun2023–Jan2024

-Deliveredexceptionalcustomerserviceandmaintained

comprehensiveproductknowledge.

-Managedstockcontrolandoptimizedoperationaltime

efficiency.

OperationsAdministrator(PropertyManagement)

SpringPropertyManagement|2021–Jun2023

-Liaisedwithpropertyownersandtrusteesregardingbuilding

managementandmaintenance.

-Arrangedcontractorappointments,sourcedquotes,and

managedclaimsandcompliancedocumentation.

WarehouseSupervisor

ProntoServices|2019–2020

-Ledwarehouseoperations,includingstocktakes,loading/off-



loadingmanagement,andHazchem protocolcompliance.

Operations&AccountsCoordinator

ReliableFreightSolutions|2015–2019

-Organizedcollections,deliveries,andinvoicingwhilemanaging

claims,staffwages,andmarketingactivities.

Food&BeverageManager

ShongweniPoloPony|2013–2015

-Supervisedfrontandbackofhouseoperations,managedstock,

maintainedhealth&safetystandards,andorganizedevents.

Motto

"Dream bigdreams— theyinspireyoutogrow,pushharder,and

becomestronger."


