Curriculum Vitae

Name:                    Teresa May van Heerden
Passport Number:          A04427175
Address:                  46 EnjiZhuang, Haidian District, Beijing
Mobile number：          + 86 185 186 359 73 
                            +44 793 569 0392  
Email address:              tessvH1@gmail.com
tessavanheerden01@gmail.com
· 。2022.5               PG ECCE- Institute International Teacher  

Training ( in completion )
· 2014.10              TEFL, I-to-I Leeds, United Kingdom

· 1998.02 – 2001.11    Bachelor of Business Administration (L.L.B)                Major: Human Resource Management, 
· 1983-1988            Laborie High School, Paarl (Grade 12)

· 1975-1982            Worcester Primary School 
· 2015 – Current       Foreign Expert Certificate, Beijing, China
EMPLOYMENT 

When:       2016-04-15 - current
Employer:   21 Century International School
Job Title:    English Language Homeroom Teacher (since 2015)

Grade Leader (2016 to 2021)
Foreign Teacher Leader 2021
Job Description:  



· Lesson planning using TMA objectives
· Prepare and grade coursework and assignments

· Manage classrooms and implement school procedures

· Work with school leaders and administrators to initiate policies

· Stay current with state and local standards

· Select reading, writing, math, and other curriculum-development materials, including textbooks, in accordance with local and state guidelines

· Prepare students for standardized tests, working within the parameters of state and local requirements, and provide diagnostic feedback

· Meet one-on-one with students to improve performance and address behavioral issues。
· Pronunciation, word stress and building sentence structure.
· Actioning and monitoring homework daily.
· Planning, preparing and delivering lessons to a range of classes and age groups;

· Preparing and setting tests, examination papers and exercises;

· Marking and providing appropriate feedback on oral and written work;

· Devising, writing and producing new materials, including audio and visual resources;
· Monthly student progress reports.
· Special needs students teaching on a one-to-one basis;

· Basic administration, such as keeping student registers and attendance records.

· Monthly reflection reports of classes.

· Decorating and maintaining classroom projects and themes.
· Parental Feedback
· Organizing and getting involved in social and cultural activities such as sports competitions, school parties, dinners and excursions;

· In depth contributing to training of foreign teachers;

· Participating in marketing events for the school;

· Preparing information for inspection visits and other quality assurance exercises 
· Communicate with parents and guardians including facilitating conferences

· Model social behaviors such as hanging up coats, talking with others, sharing, and cleaning up after themselves

· Introduce STEAM-related topics

· Educate an ever-growing, culturally diverse student population

· Incorporate new models of the inclusive classroom.
· Proficient in online Teaching (Dingtalk, Whatsapp, Wechat, Zoom, Skype)
· Subjects : Reading Literature
Reading Comprehension
 Science
       Critical Thinking

Where/Address: Haidian District, Beijing
Work Experience

When:      2015-04-14 – 2016-04-14
Employer:   Wall Street English Corporate Trainer, VVIP
Job Title:    Corporate English Foreign Language Trainer
Job Description:
· Corporate teaching English Business skills (Lenovo, IBM, HBIS,  

· Peking Medical Uni, Minmetals, Cosco) 

· Corporate teaching English Email Writing Skills

· Corporate teaching English Presentation Skills

· Facilitating Human Resources workshops on various H.R related     topics
· Cross cultural business etiquette 
· Teaching English as a Second Language
· Pronunciation, word stress and building sentence structure.
· Planning, preparing and delivering lessons to a range of classes  

and age groups;
· devising, writing and producing new materials, including audio 
· and visual resources;

· attending and contributing to training sessions;

· participating in marketing events;

· Vip teaching on a one-to-one basis;
· Vip teach IELTS to high school students
· online teaching

When:      2013-01 – 2014-11
Employer:   Bathurst Primary School
Job Title:    English Language Teacher

Job Description:  



· Lesson planning

· Play and Interactive activities.

· Classroom management.
· Reading and Comprehension.
· Curriculum Planning
· Teach English language to students aged 5 to 10. 
· Parental Feedback 

Where/Address: Bathurst, South Africa

When:     2010-01 – 2012-12
Employer:  Happy Hours Pre-Primary and Early Childhood Development Centre

Job Title:   English Language Teacher

Job Description:  





· Curriculum and Lesson planning. 

· Play and Interactive activities.

· Social Development of Learners

· Pier to Pier interaction among Learners

· Teach Early Childhood Development to Learners aged 2 – 5.

· Teach English language to foundation phase aged 4 – 6
· Interaction between the School and Parents

· Continuous Parental Feedback

Where/Address: Port Alfred, South Africa

When:     2002-01 – 2009-12

Employer:  Sebenza Solutions Human Resources Management

Job Title:   Labour Law & H.R. Consultant

Job Description:

· Human Resources Generalist 

· Service to small & medium sized company
· Implementing of staff Contracts & Company Policies & Procedures

· Disciplinary Hearings

· Corrective Counseling 

· Performance Management

· Ensuring Compliancy with Government standards and Requirements

· Compliance with BCEA, LRA,OHASA,EE

· CCMA representation (100% success rate)

· Labour Court Representation

· Payroll (Pastel)

· Safety and health and security. 

· Responsible for training managers, supervisors, and workers in human relation skills.
· Communicate and revisit performance expectations. 

	· To assist in ensuring that all computerised personnel records systems are maintained securely and accurately.


Where/Address: Port Alfred, South Africa

Other: Dean / SRC – Johannesburg College of Education 1994 – 1998

Extra:
Dean and Housemistress (1998 – 2002)  

Duties:   Managing student facilities and dormitories.

          Managing the maintenance team

Other: Teachers Award of Excellence 2017, 2018,2019,2020,2021
        Grade Leader 7 years
Foreign Teacher Manager
Foreign Teacher Guidance Counselor

Foreign Teacher Personal Development Coach.
About me.
· Passionate about working with young students..
· Confident talking with young students in small and large groups.
· Comfortable implementing school procedures and managing。 classrooms with diverse students and different learning abilities.
· Knowledgeable about progress indicators.
· Expert in K-12 curriculum.
· Able to work collaboratively and flexibly with others。
· Patient and resourceful

· Consistent and present

· Ready to make learning fun!
· Comfortable about working with adults and corporate professionals.

· Expert in Corporate Skills Training.
